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T: 011 7217606   F: 011 2695521
E: info@rekrut.lk   W: www.rekrut.lk / www.recruitmentcargo.com 

Memorandum of Understanding entered between
Cargo Lanka (Private) Limited
And
[bookmark: _GoBack](Client’s Name)

1. The aim of this MOU is to confirm and enter into agreement of the above parties to provide recruiting and staffing solutions to the client within the agreed policy framework.

2. Validity: This agreement shall be valid for the period of recruitment for the below vacancy during which time either party can terminate the MOU with written notice.

3. Cargo Lanka (Private) Limited shall undertake to follow recruitment practices, i.e. identifying, short-listing, interviewing the candidates and providing feedback to the client’s assigned person of contact.

4. Payment: As consideration for the service provided, Cargo Lanka (Pvt) Ltd will be due a placement fee equivalent to one month’s salary of the selected candidate, including sign-on bonus and allowances, for each placement.  Client will be invoiced & due and payable to Cargo Lanka (Pvt) Ltd within fourteen (14) days of the employee signing the appointment or offer letter and handing over to the client.

5. Replacement: In the event that the employee leaves the employ of the client within the first ninety (90) days from date of hire, for any reason other than company lay-off, Cargo Lanka (Pvt) Ltd will find a suitable replacement free of additional charge.  

6. Reimbursement of fund between the two parties isn’t covered in this MOU.

7. Job Description: (Details about the job & person specification)
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Monthly Salary (LKR):	Basic Salary		:……………………….
				Allowances (all)	:……………………….

8. Effective date and signature
This MOU shall come into effective upon the signature of the authorized officials of both the parties to the terms and conditions as set forth in this MOU. The MOU shall be in force from ………………………………………….

9. Both the parties confirm the agreement with this MOU by their signatures.

Recruitment Agency:					Client:
Cargo Lanka (Pvt) Ltd					………………………………..


………………………………					………………………………
Authorized Signatory					Authorized Signatory	
Company Seal						Company Seal
Date:							Date: 
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